MY «¥YnpaBneHne obpasoBaHua Ypyc-
MapTaHOBCKOI0 MyHMLMNaNbHOTO
parioHa»
MyHuumnnanoHoe 604KeTHOE
oblieobpaszoBaTelbHOE YUpexaeHue
«CPEAHAA
OBW EOBEPA3OBATE/IbHAA
LLUKOJTA Ne2 C. FTONTbI»
(MBOY «COLLU Ne2 c. FToiTbI»)

MONOXEHWE
29.08.2025 . No

06 opraHusaumun paboTsbl
3NEKTPOHHbIM XXYPHaNnoMm

c. MonThl

1. O6wKe NONOXKEHMUS

1.1. HacTosiuee nofioXxeHne 06 opraHmnsauunm paboTbl C 3/IEKTPOHHbIM
XYpHasiom B

MYHULUMNAaNIbHOM 610)KeTHOM 06Leobpa3oBaTenbHOM yupexaeHun «LLkona Ne
3» (manee - MonoxeHue) paspaboTaHO B COOTBETCTBUN C PefepanibHbIM
3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 06pa3oBaHun B POCCUMIACKOM
depepaynm».

1.2. MMonoxeHve onpefenset npasuna paboTbl U efnHbIE TPebOBaHUA MO
BeleHWNI0 3NeKTPOHHOr0 XypHana B MBOY «COLU Ne 2 c. MoiTbl» (ganee -
LLIkona).

1.3. DNeKTPOHHbIM XYypHanom (ganee - 3>XK) Ha3blBaeTCSA KOMMIEKC
nporpaMMHo-anmnapaTHbIX CPeACcTB, BKAKOYAKOWMNIA 6a3bl AaHHbIX U CpeAcTBa
Aoctyna v paboTtbl ¢ HUMK (MPOrpaMMHO-annapaTHy UHPacTPYKTypy,
CepBMUCbl MHHOPMaLLMOHHOIO B3aMOAENCTBUSA).

1.4. DNeKTPOHHbIN AHEBHUK - pa3gen IXK, npeacTaBnstowmnii coboi
MHANBMAYaANN3MPOBAHHYH BbIOOPKY AaHHbIX 13 IXK 0 X0[e 1 pe3ynbraTtax
00y4YeHNS1 KOHKPETHOIO YUYEeHMKa.



1.5. 9K - cpefcTBO MHAMBUAYANbLHOIO y4eTa pe3yibTaToB OCBOEHUS
06pa3oBaTe/ibHbIX NporpaMmm. OH OTHOCMTCA K y4e6HO-Megarornyeckol
AOKYMeHTaUun. AKKYpaTHOe, TOYHOE U CBOEBPEMEHHOE BefleHNe ero
06s13aTeNIbHO 415 KaXXA0ro coTpyAHuKa LLIKonbl, B 06593aHHOCTU KOTOPOTO
BX0AMT paboTa ¢ XK. [locTyn K NepcoHanbHbIM CTpaHuLaM AHEBHUKA MMEKT
poanTenu (3aKOHHble NpeAcTaBUTENN) 06yvatoLLerocs, obyyatoLmiics,
agMuHucTpaunsa L konbl (aupektop LLIKOMbI, 3aMeCTUTENN AUPEKTOPA),
yuuTens, KnaccHole pyKOBOAWUTENN; afiMUHUCTpaTOp XK.

1.6. MpuHumnamm paboTbl ¢ XK ABNAOTCS:

B CO6/04eHNe npaB U cBO60S YYaCTHMKOB 06pa3oBaTe/ibHbIX
OTHOLUEHUN;

0 AOCTOBEPHOCTb M MOMIHOTA MH(OpMaunK, cogepxalleca B IX;

B YHU(UKaUUS JaHHbIX, cogepxawmxcs B XK, 1 LOKYMEHTUPOBAHHOWA
MH(popmaumn LLIKonbl;

B 3aluTa flaHHbIX, cojepXawmxcsa B XK, 0T HENpaBOMEPHbIX U
MPOTUBONPABHbLIX AENCTBUIA.

1.7. BefieHne 3neKTPOHHbIX hopM yuyeTa 06pa3oBaTe/lbHON AesaTeNbHOCTU U
pe3ynbTaToB 06pa3oBaTe/ibHOl AesTenbHoCTM (2XK) ABNsSeTCS COCTaBHOM
YacTblo PaboThl MO BEAEHMIO 3MIEKTPOHHOIO AOKYMeHTO060poTa B LLIKONe.

1.8. XK ABNsAeTCS YacTbt0 MH(OPMALMOHHOW cucTeMbl LLIKONbI.

1.9. ®YHKLNOHMPOBaHWE N NCMO/b30BaHNe XK oCyLlecTBNAeTCS B
COOTBETCTBUU C [eNCTBYHOL MM 3aKOHOAATENLCTBOM P®, B TOM uncne
®epepanbHbiM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepCcoHabHbIX AaHHbLIX».

1.10. OTBETCTBEHHOCTb 3a PYHKUMOHUPOBaHNE XK 1 KOHTPOSIb 3a
NpaBUNLHOCTbLIO ero BefleHMa Bo3naralTca Ha Aupektopa LLUKonbl 1
TEXHWYECKOro creymanncra.

2. HazHaueHune 29X
XK ncnonb3yeTca 414 pelleHns cneayowmx 3anaud:

2.1. Co3faHne/BBOA, CUCTEMATM3ALMSA, UCNOMb30BAHNE 1 XPaHEHWE AaHHbIX O
xofle 06pasoBaTeNbHOI aesTensHocTK B LLIKONE, B TOM ync/e 06 ycrneBaeMocTu
1 MOCeLL,aeMOCTH yyalluXxcs.

2.2. OthopMmneHve UHGOPMaLIMK, XpaHsiLleiics B 6a3e AaHHbIX, B BUAE
[OKYMeHTa Ha 6YMaXHOM HOCUTene.



2.3. ObecneyeHne onepaTMBHOroO AocTyna poanTenent (3aKOHHbIX
npeacTtaBuTenein) obyvaroulerocs,

obyuvatowierocs, agmuHucTpaymmn Lkonbl (aupektopa LLKoNbI, 3amMecTuTeNnei
ANPEKTOPA), yunTenei, KnacCHbIX PyKOBOAUTENEN K OTMETKaM 3a BeCb Mepuoj
BEAEHMSA XYpHana no Bcem npegmeram B /1l060e BpPeMS.

2.4, ABTOMAaTM3aLNA CO3aHMSI OTUETHOIM AOKYMEHTALUN yunTenei u
aAMUHUCTpaLUN.

2.5. CBOEBpeMeHHOe MH(opMUpPOBaHUe poamnTenen (3aKOHHbIX
npeacTaBmTesiein) No Bonpocam
yCNeBaeMoCTU, MHANBUAYASIbHbIX Pe3yNbTaToB M MOCeL,aeMoCTy X [eTel.

2.6. IH(hopMMpoBaHuMe yyalinuxcs o Xoe 06pa3oBaTe/lbHON AeATeNbHOCTU
nocpeAcTBOM AaHHbIX B I)XK.

2.7. KOHTponb 3a peanusauueil 06pasoBaTe/ibHbIX NPOrpamMm, B TOM Yuce
YYeT:

0 NPOBELEHHbIX 3aHATUMN;

« [OMalHMX 3afaHnil 1 06bema Harpysku Ha 06ydaroLnxcs;

O pe3ynbTaToOB O0CBOEHMSA 06pa3oBaTe/IbHON NPOrpaMmbl yyawummncs
(ycneBaemocCTb);

0 MOCeLLaemMoCTI 3aHATUI yYaLUMUCS;

» [MHaMWUKW YCNeBaemMoCTU yyalmnxcs;

0 peanusaumm obpasoBaTeslbHON MPOrpammbl.

3. MpaBuna paboTbl ¢ XK

3.1. BeieHue XK 06a3aTeNbHO A1 KAXA0ro neaarora, KNaccHoro
PYKOBOAMTENS, a TaK)Ke TeX paboTHUKOB LLIKO/bI, B UbM PYHKLMOHANbHbIE
006513aHHOCTM 3TO BK/HOYEHO.

3.2. MopaaepaHue B akTyanbHOM COCTOSIHUM UH(OpMaL MK, XpaHsLlelics B 6ase
NaHHbIX OXK, sBNsAeTCA 0653aTeNbHbIM.

3.3. YueT peanusauuv o6pa3oBaTeibHbIX MPOrpamMmM 1 OCYLLLECTBEHUS
06pa3oBaTe/IbHON AeaTeNbHOCTY BeAeTC BCEMU NefarormyecKnumm
paboTHMKamy LLIKoNbI.

3.4. PacnpefeneHune 3aHATUIA N0 NpeamMeTam W 3aKpenieHne nx 3a yuynTensimu
OCYLLECTBNSAETCS Ha
OCHOBaHMMW Y4e6HOro nniaHa u pacnpeaeneHuns neaarornyeckoi Harpysku.



3.5. BBoA B 9)K faT NpoBeeHNs 3aHATUIA B COOTBETCTBUN C pacnncaHnem
3aHSATUIA, TEM YPOKOB, 3afjaHHbIX IOMALLHMX 3aflaHNii, 0TMETOK 06YyYatoLnxcs
M CBEAEHWIA 06 OTCYTCTBMM YUaLLMXCS HA YPOKAX OCYLLECTBASETCS YUNTeNsImu
eXXeIHEBHO.

3.6. BHeceHue B XK MHGopmaLm 06 0TMeTKax 06yUatoLmnxcs u ceeaeHuii o
NPUCYTCTBMM/OTCYTCTBUM yUalMXca [O/IXKHO NPOM3BOAUTLCA B [IEHb
NpoBeAeHNs 3aHATUA He no3gHee 17:30.

3.7. LLkona rapaHTUpyeT yyallnumcs 1 X poanuTensiMm (3aKOHHbIM
NpeacTaBUTENsIM) BO3MOXHOCTb OMNEPATUBHO NOAyYaTb MHOPMALUIO O
TeKyLeil yCneBaeMoCT/ U NMOCELLAEMOCTM yuallerocs yepes K.

3.8. MMpu BegeHnn XK KaxabiM negarorom (yuymtenem) AO/MKHO co6n04aTbCA
eAnHoo6pasmne 3anosiHeHUs XXYpPHanoB B 4acTh TeM NPOBEAEHHbIX YPOKOB (B
COOTBETCTBUM C paboyelt NnporpammMoil no nNpeameTy), BbICTaBNEHHbIX OTMETOK,
NMPONYCKOB YPOKOB U 3anunceil 0 JoMallHeM 3aaHuMu.

3.9. Monb3oBaTensam XK 3anpewaetca nepegasarb CBOM NepcoHasbHble
PEeKBU3UTBI AOCTyna K XK gpyrum avuam.

3.10. CoTpygHukam LLKonbl 3anpeLlaetca gonyckarb yyawmnxca LLKonbl K
paboTte ¢ XK.

4. MpaBuna BefleHNs yyeTa YCNEBAEMOCTM U MOCELLAEMOCTH yyalluxcs

4.1. PaboTa yumTens no BeeHNI0 AaHHbIX TeKYLLEn ycrneBaeMoCTU yyalllerocs
OCYLLECTBNSAETCS B pasaene «KnaccHblil XypHan».

4.2. YuuTeflb B COOTBETCTBUM C pacnmcaHnem 3aHATUIA BHOCUT B XK
cnefyrolwme faHHble: TeMY YPOKa; OTCYTCTBME yUallnxca; OTMETKN yyalluxcs;
fioMallHee 3afaHue.

4.3. Yuntenb BHOCUT B OXK yUYeTHYI0 3anucb 0 NPOBELEHHOM 3aHATUU MO
(haKTy B [leHb NPOBefAeHus.
[Mpon3BoanTb 3aNUCbL YPOKOB 3apaHee HegonycTUMO.

4.4, YunTenb, 3aMEHSAIOLNIA OTCYTCTBYHOLLEr0 YUnUTeNs, Ha Bpems (aaty)
3aMeHbl NoslyyaeT JOCTYN K OXK Ha CTpaHULle OTCYTCTBYHOLLErO YUNTENS U
3ano/IHSIET ero B yCTaHOBMIEHHOM MOPS/KE.

4.5. YYeT pe3ynbtaToB YCNEBaeMOCTU yyallnxca:



® pe3ynibTaTbl Y4eO6HOM AeATeNIbHOCTM OLEHMBAKOTCA HA OCHOBAHUM
YCTHbIX OTBETOB (BbICTYNNEHWNI) yUaLMXCA, NMUCbMEHHbIX PaboT,
NPaKTUYECKOW AeATeNbHOCTM yYallnXcs;

© OTMETKM 3a YCTHbIE U NMUCbMEHHbIE OTBETbI BbICTABNAKTCS B KOMOHKY
3a TO YMCno, Korga nposoamnack paboTa;

® B KNeTKax And 0TMETOK YYUTeNb UMEET NpaBo 3anuncbiBaTb TOMNbKO
O4WH U3 CNefyroLWnX CUMBONOB: «2», «3», «4», «5», «H», «-».
OTMeTKYy «1» (egnMHULY) He BbICTaBAAKT. OMNYCTUMO CTaBUTh
HEeCKO/IbKO OTMeTOK B OfHY rpady;

© NpU KOHTPO/IbHbIX MEPONPUATUAX, NPOBOANMBIX YHUTENEM B
COOTBETCTBMW C TEMATMUYECKMUM NAaHUPOBaHMEM, 00513aTENbHbIM
YCNOBWEM MPOBEAEHNSA KOHTPONA ABNSAETCS BbICTaBNEHNE OTMETOK
BCEM Yy4allMMCS, NPUCYTCTBYIOLLMM Ha YpPOKe (UCKtoYasa cnyyawm,
Korfa yvawmuincs 4onroe Bpemsi 0TCyTCTBOBaA MO YBaXMUTENbHOW
npu4ynHe (Hanpumep, No 601e3HN), NOATBEPXKAEHHON
COOTBETCTBYHLWMMMN OOKYMEHTAMU);

® O0TMETKM BbICTaBNAOTCA B rpade TOro AHS, KOraa NnpoBoAnnach gaHHas
paboTa;

© OTMETKM 3a NUCbMEHHY paboTy MPOCTaBNAKTCS B CPOK He 6onee Tpex
paboymx fHeil C MOMEHTA ee HanucaHus yyawnmmcs;

® 0TCpoYKa BbINOMHEHUS YYallMMUCS 3afaHunsa (Hanpumep,
obyualoLKniics NpULen Ha 3aHATUA Nnocne ANNTeNbHON 601e3HU)
GukenpyeTtcs: B XK cMMBOIOM (-); B 3/IEKTPOHHOM [HEBHUKE
yyallerocsi cuMBonom (-), K KOTOpoMy Heo6X0A4MMO HanucaTb
KOMMEHTapuii;

© Bpems, 3a KOTOPOE yyalmiica 4O/MKEeH NMKBUANPOBATb 3a[0/1XKEHHOCTD,
He npeBbIWaeT 04HOM YUYebHOW Hedenu Npu ycnoBun NPUCyTCTBUS
yyallerocs B LLIKone, B Te4eHMe KOTOPOW pe3ynbTaTbl OLEHUBAHUSA
OTCPOYEHHbIX 3aflaHNii A0NXKHbI OblTb BbICTaBNEHbI YunTenem B IXK.

4.6. Y4eT nocewlaeMoCTu yyalnxcs:

© yumTenb 06s3aH Ha KaX0M YPOKe 0TMeuaTb OTCYTCTBYHOLLMX
yvaluxcs;

® Npu OTCYTCTBMM YYalllerocst Ha YPOKe YUUTe/b NPOCTaBNSfET «H»;

© yuauinecs, MMeroLLne MeJULUHCKYO CrpaBKy 06 0CBOGOXAEHUN OT
(U3NUECKNX HArPYy30K, JO/MKHbI MPUCYTCTBOBATb Ha YpOKax
(hU3nUecKoli KynbTypbl 1 BbINOMHATL MHAWBMAYAbHbIE 3aaHNS.

4.7. OthopmneHne TemMbl ypoKa:

paboTa yumTens no BefleHNIO yyeTa BbINONHEHUS YUeBHbIX NPOrpaMm U
MPOBeAEHHbIX 3aHATUI OCYLLLECTBNSETCA B pasfene «Tembl YPOKOB U 3afjaHuns»;



B B Hayasie y4ebHOro rofa y4mTtenb BHOCUT TeMaTU4eckoe naaHMpoBaHue
no npegmety B pasfen «lMnaHnpoBaHe YPOKOB» Ha CPOK OT OfHOM
yyebHOIN YeTBEpPTU A0 roga. Ecnm yuntens ucnbiTbiBaeT TPYAHOCTH
NPy BHECEHUW B XYPHan TeMaTnUyeckoro naaHWpoBaHuA, OH MOXET
3aN0NHUTL (haiN ryncrosoit EXCe1l MO YCTaHOB/IEHHOW opMme U
nepegatb agMuHucTpatopy XK ang UMNOpPTUPOBaHUA B IXK;

0 yuuTesib BHOCUT B IXK YUeTHYI0 3anncb 0 TeMe YpoKa no (akTy B [eHb
npoBeAeHNs;

* yyeTHad 3anucb B XK J0/MKHa COOTBETCTBOBATL TeMe MPONAEHHOro Ha
ypoKe MaTepuana.

4.8. [lomallHee 3afaHue:

yumnTe/lb BHOCUT B 9K MH(OpMaLMio 0 AoMallHeM 3alaHUW B ieHb MPOBeAeHNS
3aHATMA 0o 19:30;

® B rpade «omaliHee 3agaHne» UKCUPYET CofepXKaHne 3aaaHus,
CTpaHuLbl, HOMepa 3afay U YNpaxXHeHUn ¢ OTpaxXeHMeM cneympukm
AomallHein paboTbl (MOBTOPUTb..., COCTaBUTb MaH, Tabnuuy, BONPOChI
nT. 4.);

0 Oo(hopM/seT AOMaLlHee 3aJaHNe TBOPYECKOro xapakrepa, Hanpumep,
cAenaTtb PUCYHKU, HanucaTb COYMHEHUe, B rpade «[omMallHee
3aflaHne» cnefytowiMm o6pa3oM: «TBOpUYECKOe 3afaHne: BbIMOMHUTD
PUCYHOK K CKa3Ke...»;

® BHOCUT 3anucb «MHAMBMAYaNbHOe 3afaHme» B rpagy «omaliHee
3aflaHune», ecnu npegnaraet yyawmMMmcs UHAMBUAYaNbHbIE 33[aHuS;

B He 3aaeT foMallHee 3afjaHune 1 BHOCUT B NoJie «JlomalluHee 3ajaHue»
3anucb «He 3afaHo»;

9 He 3a4aeT fOMallHee 3afaHne rnocne KOHTPO/IbHbIX MePONPUATUIA, Ha
KaHWKY/bI.

4.9. BbICTaBNEHNE UTOTOBbIX OTMETOK:

® yuuTeNb BbICTABNAAET OTMETKMN 32 OTYETHbIN Nepuog yyawmmcs B
pasgen 3K «"ogoBasa 0oTMeTKax;

B B KOHLEe OTYEeTHbIX NepUOA0B BbICTaBNAET OTMETKN yyallumca 3a
4YeTBepTb, MONyroaue, rof B CPOKU, onpepeneHHblie JUPEeKTOPOM
LLIKONbI, HO He NO3JHee YeM 3a ABa AHA 40 OKOHYaHWUS y4ebHOro
nepuoga;

e [ONs 06BLEKTUBHOM aTTecTauumn 0b6yyatoLmnXcsa 3a YeTBEPTh YUUTENb
0653aH BbICTaBUTb B XK He MeHee Tpex OTMETOK, a 415 aTTecTauuu 3a
MONyrogue - He MeHee NATU OTMETOK C 06A3aTe/IbHbIM YUYEeTOM
KayecTBa 3HaHWN 0ByYarLWMXCA NO NMUCbMEHHbIM, 1abopaTopHbIM U
npakTMyeckMm paboTtam.



5. ®YHKUWUK N 0eATeNbHOCTb NoNb3oBaTenein I)XK
5.1. MNMonb3oBaTtensamu I>K ABNAKOTCH:

B agMuHuctpayua LWkonel: gupektop LLIKONbI, 3aMeCTUTENN AUPEKTOPA;
® neparoru;

* KJ/laCCHble pyKOBOAUTENN;

® aucneTyep 06pa3oBaTeNbHON LeATENbHOCTH;

* aaMuHuUcTpatop 3XK;

e PabOTHUKN MeAULUHCKOW Cny»X06bl LLIKOMLT;

e CcrneumnanncTt KagpoBow cnyxo6bl LLIKoNbI.

5.2. Yyaulnecs n ux poautenu (3akoHHble nNpeAcTaBUTENN) SBNAKOTCS
NoNb30BaTENAMMN 3NEKTPOHHOIO JHEBHMKA.

5.3. AvpekTop LLIKONbI yTBEpPXKAAET:

® y4yebHbIA NNaH He No3aHee 1anpens npeaLecTBYOLWEro y4e6Horo
roga;

® nefarorMyeckyr Harpysky Ha 4eTBepTb (Monyroaune/yyebHblli rog) He
no3fHee 4yeMm 3a [iBe Hejenu [0 Hadvana yyebHOro nepuoja,

* pacnucaHue 3aHATUIA Ha Y4ebHbIN Nepuoj He No3gHee YeM 3a OfHY
HeZesNo 40 ero Havana;

* CMWUCOYHLIV COCTaB yyalinxcs Knaccos LLIKonbl He no3gHee 31 aBrycTa,;

® CNMCOK KNacCHbIX pyKoBOAMUTeNeid He no3gHee 31 aBrycra.

5.4. 3amecTutens anpektopa LUKonbl no yyebHo-BoCNUTaTENbHON paboTe:

O OCYLLeCTB/IAET HENMoCpeLCTBEHHOE PYKOBOACTBO CUCTEMOWN paboThbl Nno
BeAeHN IX;

* 10 OKOHYaHMM y4ebHOro roga nonyyaet y agMuHuctparopa konmm 3K
Ha 3/IEKTPOHHOM HOCUTe/le MHopMaLmMn - ONTUYECKOM [UCKe MO
Knaccam;

® npoBepeHHble Ha paboTOCNOCOOHOCTL TBepAble Konun IXK
3aneyaTbliBaeT B KOHBEPTbI, 3aBepseT MOAMNUCHI0, pacLLlU(pPOBKOi
noAnucx n AaToii;

® OoCyLecTBNACT KOHTPO/Ib 32 CBOEBPEMEHHOCTLIO OTPAXKEHUA B XYypHase
pacnucaHnsa U y4eToM 3aMeLLeHHbIX U NPONYLLEHHbIX YPOKOB
(3aHATUIA).

5.5. TexHun4yeckune cneymnanncTbl:

e CBOEBPEMEHHO NpPeAoCTaBNSAT AnUcneTyepy 06pasoBaTeNbHOIO
YyUpexAeHunsi faHHble 415 3anofHeHns IXK: cxemy 06yUeHus, CNUCOK



n3yyaembiX AUCUUNANH (NPeAMETOB) AN15 KaXXA0ro Knacca/rpynnel,
CBELleHMa 0 nepuogax obyyeHuUs n aTTecTaumv U T. 4.;

B MO OKOHYaHWUW YeTBepTeN 1 NONYroANIA COCTaBNAOT OTYeThl NO paboTe
yuntenein ¢ 9XK;

0 N0 OKOHYaHWM y4yebHOro roga KOHTPOMPYHOT pacneyaTky AaHHbIX XK
C pesynbTaramm obyyeHus B y4ebHOM rofy (MTOroBbIMW OTMETKaMu)
Mo Knaccam v npasuibHOCTb UX OPOPMJIEHWNS KNACCHBIMU
PYKOBOAUTENSAMMY;

® WHMOPMUPYIOT MeAaroroB 0 BbISAB/EHHbIX OWNOKAX, LONYLLEHHbIX UMK
npu pabote ¢ IX;

* OCYLLECTBASAOT KOHTPO/b 3a peanunsaunein #roc HOO, OO0 n O0O0;
3a BbIMO/IHEHWEM Y4ebHbIX M1aHOB; MPOrHO3MPOBaHNEM X044,
pasBUTUA U pe3ybTaToB 06pa3oBaTe/IbHOWN AesATeNbHOCTM MO Kaccawm;
NPaBUNIbHOCTLIO BefleHMA 3)K; CBOEBPEeMEHHOCTLIO OTPaXKeHUd B
XYypHasne pacnucaHus; 3anosiHeHVeM XYypHana negaroramu,
CBOEBPEMEHHOCTbIO BbICTAB/IEHNA OTMETOK W Pe3ynbTaToB 3aHATUIA;
Hamno/IHAeMOCTbI0 OTMETOK; OTPaXKEHMEM MOCELLaeMOCTM 3aHATHIA;
CBOEBPEMEHHbIM 3arno/iHeHWeM pasfena LOMaLUHUX 3afjaHuni;
COOTBETCTBMEM AOMALUHMX 3afaHuii TpeboBaHUSAM MO COAEPXKAHUIO U
06beMY.

5.6. Yuntenb (nefarormyeckunii paboTHUK):

* oTpaxaeT B XK xop 06pa3oBaTe/ibHON AeATeNbHOCTU B COOTBETCTBUN C
o6pa3oBaTelbHON NPOrpaMmoin 1 y4ebHbIM NNaHOM;

® eXefJHEBHO BHOCUT B XXYPHa/ CBELEHMUA O 3aHATUAX NO NpeaMeTy
(Temax ypoKoB, 3afj@aHHbIX AOMALUHUX 3a4aHUAX);

® oueHMBaeT APMEKTUBHOCTb N Pe3yibTaTUBHOCTb 00YYeHMA yyalmxca
no npeameTy (Kypcy, nporpamme), y4nTbiBasi OCBOEHNE 3HAHWUM,
OBNafieHNe YMEeHUAMM, pa3BNUTHE OMNbiTa TBOPUECKOWN AEATENIbHOCTH,
MO3HaBaTe/IbHOr0 UHTEPeca yyaLlnxcs;

® BHOCMT faHHble 06 ycneBaeMOoCTH y4yalnxcs, CBOEBPEMEHHO
NpocTaBnseT MoNYyYeHHblE YYEHUKAMWN OTMETKU, B TOM YuKC/ie
4yeTBepPTHble (NONYrofoBble) N rOf40BbIE;

® OTMeTKM 3a NUCbMEHHble paboThbl BbICTABNSAET B CPOKM,
npefyCcMOTPEeHHbIE HOPMaMU UX NPOBEPKU, HO He NO3jHee TPex AHeW ¢
MOMEHTa NpoBefeHNst paboTbl;

B 3aHOCWUT CBOEBPEMEHHO [JaHHble O MOCELLAEMOCTU yyaLlnxcs,
BbINO/IHEHWW AOMALLIHUX 3afjaHUi;

® 3anonHsAeT IXK Kak 3amellarolnin yuntens (BBOAUT AaHHbIE O
NpoBeAEeHHOM YPOKeE) B YCTaHOB/IEHHOM MOpPSAAKE NPU OCYLLECTBIEHNN
3aMeHbl.



5.7. KnaccHble pyKoBOAUTENN:

® KOHTPOMMPYIOT aKTyasibHOCTb MHopMaLun 06 yyawnxcs, poguTensax
M CNUCKaxX CBOEro Knacca v MHPOPMUPYIOT Aucnetyepa
006pa3oBaTesIbHOr0 yupeXkieHns 0 NoObIX NU3MEHEHUAX, BHECEHHbIX B
XypHarn;

® aHann3npyrT YCneBaemMoCTb U NOCELLAEMOCTb YPOKOB yyalMMUCH
CBOEero Ksacca;

0 KOHTPO/MIMPYIOT CBOEBPEMEHHOCTbL 3amno/IHEHUA U BHECEHUS nejaroramu
[aHHbIX 06 yCreBaemMoCTM U MOCELLaeMOCTI yYalluxcs CBOero Knacca
B I)XK;

® MH(pOPMUPYIOT poanTenein 06 ycrneBaeMoCT 1 NOCELLAEMOCTN AeTei
NMocpeACTBOM OTYETOB, CPOPMMPOBAHHbLIX HA OCHOBE AaHHbIX XK, B
TOM 4ucC/e No 3anpocam poauTenei;

® 3HAKOMAT yyalmxca n ux poauTenen ¢ HoOpMaTUBHbIMW AOKYMEHTaMMU,
NOKaJIbHbIMM aKTaMu U MHCTPYKUUAMU, perfameHTUpyoLwmmm
nopAaoK NCcnosib3oBaHua 2XK;

® npefoCTaBNAKT MO OKOHYAHUU KaXXA0W YeTBEPTU 3aMeCTUTESIO
AvpeKTopa no yyebHo-BocnuTaTelbHOW paboTe 0TYETHI 06
yCrneBaemMoCTM U NOCELLaeMOCTIN YYaLLNXCS KNacca,;

® opraHu3ylT OnepaTBHOe B3aMMOLENCTBME MEXAY YYallMMuca Knacca,
X pOAUTENAMM (3aKOHHBIMU NMpPeacTaBUTEN MN), agMUHUCTpaLMen
LLIKonbl 1 negaroramy ¢ NnoMoLbo 3X;

® KOHTPONMPYIOT eXXeLHEBHO perncrpaymio gakra
NMPUCYTCTBUA/OTCYTCTBMA YYaLLLeroca Ha 3aHATUSAX.

5.8. Ancnetyep 06pa3oBaTe/IbHOIO YUpPeXAeHns:

O BBOAWT M KOHTPO/NIMPYET aKTyaslbHOCTb faHHbIX yyawmnxcsa Lkosnbl (P.
. O., rog poxaeHus, non, KOHTaKTHble JaHHble, fobaBneHue
(hM3nYecKoro nuua B rpynny «Y4YeHmKn», HasHauYeHne YyYeTHbIX
AaHHbIX NS BXOAa B 3NEKTPOHHbIN fHEBHUK) (pa3gen XK
<Y UYEHUKN»);

* BBOAMWT N KOHTPONIPYET aKTya/IbHOCTb AaHHbIX 0 POANTENAX
(3aKOHHbIX npefcTaBuTenax) ydawmxca (®. N. O., cTeneHb POACTBa,
KOHTaKTHble faHHble, f06aB/ieHNne M3MYECKOro fikua B rpynny
«Pogutenn», NnpuBa3Ka poanTeNs K NPOQUI yYeHKa, Ha3HaYeHne
YUYETHbIX AaHHbIX NS BXOAA B 3/IEKTPOHHbIN AHEBHUK) (pa3gensl IXK:
«Dur3nYecKne nnua», «YUYeHUKn»);

* BBOAWUT M KOHTPOSIMPYET aKTyaSlbHOCTb AaHHbIX O ABUXXEHUU yYyallnxcs
(pasgen IXK «IMpuKasbl 0 ABUXKEHUAX KOHTUHTEHTa»), 3NIEKTPOHHbIN
nepeBoj yyalimxcs u3 Knacca/rpynnbsl B Knacc/rpynny Ha OCHOBaHUU
npukasoB gupekTopa LLUKosbI;



0 opmupyeT B XK cnuckn knaccos (pasgen XK «Knaccbl»);

B (popmupyeT B XK CNUCKM YUYeBHbIX rpynn B pamkax Knacca/mapannenu
(pasgen XK «pynnbl 06yYeHUA»), OTpaxKaeT U3IMEHEHUSA B CNMCKax
rpynn (3aunmcneHuve, BbibbiTME, NEPEBOS YyUaLLNXCA);

B BBOAMT faHHble Ans hopMmnpoBaHna B XK yyebHoro nnaHa (pasgen
XK «YUebHbIn NnaH»);

e HasHayaeT yuuTenein no npegMeTamM AN KaXAOro knacca/rpynnel B
COOTBETCTBMYU C Y4eOHbIM pacnvcaHunem;

® HacTpamBaeT CXeMbl 06y4YeHUs AN HayalbHOW, OCHOBHOMN U CpefHein
WwKosbl (pasgen XK «pak 06yveHns»): CNUCOK U3yyaeMblX
ancumnanH (NnpegMeToB) 419 KaXA0oro Knacca/rpynnel, nepuog
00yuyeHusa, nepmnof atTectaunun, KaHUKy/bl, ydyebHas Hefens, NepeHocsl
npasgHUKOB;

« (hopmupyeT B XK CMUCOK KNACCHbIX PYKOBOAUTENEA U KOHTPONUpYeT
aKTyanbHOCTb AaHHbIX (pasgen 3K «HasHavyeHMe KnacCHbIX
PYKOBOAMUTENEN»);

« 3anosiHAeT rpauk ak3ameHoB (pasgen XK «I paimk aK3amMeHOB»);

e BBOAMT AaHHble 06 opraHuM3aumnn 3aMeH npenogasaTenein (pasgen 3K
«3ameHa npenojasaTteniein»);

* 3anoJIHAET TeMaTU4YecKune naaHnMpoBaHua no npegmeram (pasgen 9K
«KafieHgapHo-TeMaTUYEeCKMe MNaHbI»);

0 pacnpegensert yuyebHyH Harpysky corfacHo y4ebHOMY niaHy B
COOTBETCTBUM C YTBEPXKAEHHbIMU CIXCKAMUN yUYnTeein-npeiMeTHNKOB,
Knaccos, y4ebHbix rpynn (pasgen 9>XK «PacnpegeneHune Harpyskun»);

B BBOAWT faHHbIe N hopMupyeT B XK OCHOBHOE N CKOPPEKTMPOBAHHbIE
pacnucaHus 3aHATUIA Ha y4yebHbIN nepuog (YeTBepTb, MNONYroaue, ros)
(pasgen XK «PacnucaHue 3aHATUN»).

5.9. AomuHucTtpatop 3X:

B 3aKpblBaeT Npeablayuinii y4ebHblid rod, OTKPbIBAeT HOBbI Y4eOHbIN
rog (yctaHoBKa/nepeBos B HOBbIM y4ebHbIN rog - pasgen 9>K
«HacTpolika nporpaMmsbi», nogpasgen «TeKYLMiA yUebHbIin rog»);

B HasHayaeT nonb3oBatenen XK, To ecTb HajeNseT npaBamun goctyna
NPW OTKPbITUM HOBOTO Y4eBHOro rofa B COOTBETCTBUMN C YUYEOHbIM
nnaHoMm, pacnucaHvem, npukasamun gupekrtopa LLUKonbl;

0 yCTaHaB/MBaeT pacnucaHue 3BOHKOB (pasgen 9>XK «PacnucaHue
3BOHKOBY»);

® npefocTaBAseT NIOTUHbLI U naponn gnsa goctyna K K (4HEBHUKY)
(pasgen XK «dusnyeckne nnua»);

0 obecneunBaeT B3aumogencteme 3XK 1 CMeXHbIX CUCTEM, BbIMONHAET
pe3epBHOE KOMUPOBaHWE AaHHbIX;

® KOHCYNbTUPYeT nonb3oBaTenet XK no Bonpocam paboTbl C HUM;



® ocyLLecTBnsAeT TEXHUYECKOe 06CnyXunBaHne XK, B TOM yucne
yCcTaHaB/MBaeT 0OHOBNEHUA KOHDUTYypaLuKn; exXeaHEBHO MPOBOAUT
pe3epBHOe KOMMpoBaHWe 6a3 AaHHbIX; yaanseT NnoMeyeHHble 00bEKThI;
HacTpamBaeT (CUMHXPOHU3NPYET) AaHHble Mexay XK 1 3N1eKTPOHHbIM
AHeBHMKOM (pa3gen XK «HacTpoiika CUHXPOHM3aUMK AaHHbIX»);

® ocyulecTBnAeT agMuHucTpuposaHune XK (pasgen 3XK
«ALMUHUCTPUPOBAHUNEY);

® pasrpaHuymMBaeT npasa JOCTyna Mnonb3oBaTenell B COOTBETCTBUM C
Lensamn 1 3agavyamn o6pa3oBaTesibHON LeATe/IbHOCTU U y4ebHO

Harpysku negaroros (pa3gen )X «HacTpoiika nonb3oBaTeneit u
rnpas»).

5.10. PabOTHUKN MeANLNHCKON cnyx6bl LLIKONbI:

® 3anoNHAT B Havasle y4yebHOro roga pasgen «JIncT 340p0Bbsx»:
cBefieHVs 06 aHTPOMOMETPUYECKMX AaHHbIX 00yYatoLmnxcs, rpynne
3[0pOBbSA, MeAULUHCKOW rpynmne 415 3aHATUIA PU3NYECKON KyNbTypon,
HOMepe HeobxoauMON yuyebHOW Mebenu, a TakKe MeaANLUHCKNe
peKoMeHzaumnu;

® obecneynBaroT aKTyaslbHOCTb AaHHbIX pasgena XK «JIMCT 340p0BbSA» B
TeyeHue roja.

5.11. CneymnanuncT KagpoBou Cny>K6bl BBOAUT M KOHTPOMPYET aKTyaslbHOCTb
faHHbIX:

® 0 negarorMyecknx coTpyaHmkax LLIKonbl: npuem Ha pa6oTy,
YBO/IbHEHME, NepeBoj, HasHaueHne A0/KHOCTU (OCHOBHOW 1 No

COBMECTUTENLCTBY), NpuBA3Ka K rpynne «CoTpyaHuKu» (pasgensl XK
«Pusmyeckne nuua», «fpmem Ha paboTy», «YBOJIbHEHNEY,
«Kagposble nepemeweHns», «CoTPyLHUKN»);

® CNUCKN COTPYAHMKOB LLIKO/bI, UX AO/HKHOCTW, B TOM YnUCne

pykoBoauTenewn, rpaguk paboTbl (pasgensbl XK «logpasneneHuns»,
«[OMKHOCTU», «I"paukn paboTbl»).

5.12. CekpeTapb (peepeHT) ocyLecTBNSeT ()OpPMUPOBaHME NMPUKa30B 0

ABWXKEHUN yyalmxcs (3a4ncneHmne, BblobITUE, OKOHYaHNe y4ebbl, MepeBos B
Apyron knacc/rpynny).

5.13. Yvawmecs LLKonbl 1 nx pogutenn (3akoHHble NpeacTaBUTeNn) NMEKOT
cnefyrowme BO3SMOXHOCTM NPU NOJIb30BaHUN 3/1EKTPOHHbLIM AHEBHUKOM:

e MNONYYalT MHHOPMALMIO O AOMALLHMX 3a[aHUsIX;

0 MOJyyaroT JaHHble 06 ycrneBaeMoCTN 06yyatowmxcs (BblCTaB/IEHHbIX
OTMETKax).



6. MpaBa nonb3oBatenenn 3K

6.1. Bce nonb3oBatenn 3)X MMerOT NpaBo MCMOMb30BaTb €ro B eXXeAHEBHOM
pexume. NCKNOYEHMEM ABNISETCA NPOBEAEHNE TEXHUYECKMX paboT, KOTopble
MOryT NPOBOAUTLCA B CPOK He 60Jiee CYTOK C yBeOM/IEHNEM MO/Ib30BaTE/NEN 3a
HeZento [0 Havyana pabor.

6.2. KnaccHble pyKoBOAMTENW UMeT NpaBo MHADOPMUPOBATL poanTeneli o
COCTOSIHUM YCMEBAeMOCTU M NOCELLLAEMOCTM UX AETE Yepes OTueTsl,
CHOPMUPOBAHHBIE HA OCHOBE AaHHbIX XK, M0 HEOOXOAMMOCTH.,

7. OTBETCTBEHHOCTb nMonb3oBaTenen IXK
7.1. Bce nonb3oBaTein HECYT OTBETCTBEHHOCTb:

® 3a HapylweHune TpeboBaHni PefepanbHOro 3akoHa ot 27.07.2006 Ne
152-®d3 «O nepcoHanbHbIX AaHHbIX»;

® pasrnaweHne CBOUX YUYETHbIX AaHHbIX (10TVH, Naponb);

® HapylweHne TpeboBaHMn HOPMATUBHbIX NPABOBbIX JOKYMEHTOB, B TOM
yncne NoKanbHbIX aKTOB M MHCTPYKLUWIA, ONpeaenstowmx nopsaok
ncnonbL3oBaHNA 3K B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM PO,

7.2. AnpekTop LLIKONbI HECET OTBETCTBEHHOCTL 38 CBOEBPEMEHHOE
YyTBEPXAeHME YUebHbIX NNaHOB, NnaHa pacnpeaeneHns negarornyeckoin
Harpy3ku v y4ye6HOro pacnmcaHus.

7.3. 3amecTuTeNb AMpPeKTOopa Nno yue6HO-BOCNMTATENbHO paboTe HeceT
OTBETCTBEHHOCTb:

® 3a CBOEBPEMEHHOCTb POPMMPOBAHUSA YUYEOHbIX NNAHOB, MNaHa
pacnpegeneHuns negarornyeckon Harpyskum n yuebHoro pacnucaHus;

B pacnevyaTtky COOTBETCTBYIOLWMX pa3genoB XK B KOHLe y4yeb6HOro roga v
nx opopmneHue.

7.4. ApMuHucTpaTop 3K HeceT OTBETCTBEHHOCTb:

0 3a becnepeboiiHOE hYHKLMOHUPOBaHNE XK, 6a3 AaHHbIX N CMEXHbIX
CUCTEM CBS3MU;

O BbINOMIHEHWNE PE3ePBHOI0 KONMUPOBAHUA AAHHbIX;

B HaMo/HEHWe U aKTya/bHOCTb 6a3bl AaHHbIX PA60THMKOB LLIKONbI.

7.5. TexHUYeCKuiA cneumnanucT u agMUHUCTPaTop IXK HecyT OTBETCTBEHHOCTD:



® 3a CBOEBPEMEHHOE COXpaHeHue Konuii XK Ha 3NEeKTPOHHOM HocuTene
NHopmaunm (ONTUYECKOM [AUCKe) U pacneyaTky AOKYMEHTOB Ha
OYMaXXHbIX HOCUTENAX;

® COOTBETCTBME YUYETHbIX 3anuceit XK aktam peanmsaymnm
obpa3oBaTe/ibHON AeATeNbHOCTH;

® MpaBUILHOCTLIO UCNONbL30BaHUA XK.

7.6. Yuntena (negarorn) HeCyT OTBETCTBEHHOCTb:

® 3a CBOEBPEMEHHOCTb BHECEHMWSA, JOCTOBEPHOCTb N aKTyaslbHOCTb
[laHHbIX 06 YyCNeBaeMOCTM M MOCELLAEMOCTM yYalluXcs;

® eXxefJHEBHOe 3anosiHeHne 3I)K;

e yCTpaHeHue BbISB/IEHHbIX OLWNOOK Npu BegeHUn 3X;

« COXPaHHOCTb CBOUX PEKBU3UTOB AOCTYMa, MCKKYAKLLYHO
NOAKNKOYEHNE MOCTOPOHHUX.

7.7. KnaccHble pyKOBOAWUTENN HECYT OTBETCTBEHHOCTb!

® 3a CBOEBPEMEHHOCTb BHECEHUS, [,OCTOBEPHOCTb W aKTyaslbHOCTb
AaHHbIX 00 yCrMeBaeMOCTU U MOCELLaeMOCTH YYalUXCH;

® [0CTOBEPHOCTb M aKTya/IbHOCTb CMMUCKOB Kiacca U Hopmaumm o6
yyawmxcsa n nx poantenax (e. L. O., Homep TenedoHa, agpec
3NEeKTPOHHOW MOYTbI);

* CBOEBpPEMEHHOe MH(OPMUPOBaHME POAUTENEN O COCTOAHUM
yCrneBaemMoCTN U NoceLLaeMoCcTn UX AeTei NocpeacTBOM IXK;

* MpefocTaBieHNe N0 OKOHYaHUKM yU4ebHbIX YeTBepTei (nonyroanii/roga)
3aMecTUTeNto AMpeKTopa No y4ebHo-BOCNMTaTEbHOM paboTe OTYETOB
06 ycneeBaemoCTN U NOCELLAEMOCTM YYaLlMXcs Knacca.

7.8. AucneTuep 06pa3oBaTeNlbHOMO YYPEXAEHMS HECET OTBETCTBEHHOCTb 3a
CBOEBPEMEHHbIN BBOJ W NOALEPXKAHWE B aKTyalbHOM COCTOSIHUM AaHHbIX
yuaumxcs LLKonbl, pacnuncaHne 3aHATUIA, OTpaXKeHWE ABUKEHUS yyallnxcs,
BeJleHMe XypHana 3amMeH, akTya/lbHOCTb OTYeTa Mo 3arno/IHEHMIO XYypHana
negaroramu.

7.9. PabOTHMKMN MeANLNHCKON cnyX6bl LLIKOMbI HECYT OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb 3amno/iHeHUs pasgena «JIMCT 340p0BbA» U aKTyanbHOCTb
LaHHbIX B HEM.

7.10. CneuunanucT KagpoBoii cnyX6bl HECET OTBETCTBEHHOCTb 32 BHECEHMWE U
KOHTPO/Ib 3a aKTyaflbHOCTbIO [JaHHbIX O COTPYAHMNKAX, Y4acTBYOLLIUX B
06pa3oBaTe/IbHO AesTeNbHOCTH.



8. OTYeTHble NMepuoabl 1 XpaHeHne NHpopmMaLmu

8.1. OTyeTbl N0 yCNeBaeMOCTM W MOCELLAEMOCTM CO34aK0TCA B KOHLE YeTBepTH,
nofyrognsa v ydebHoro roga.

8.2. OTyeT 0 3anonHeHuUn XK 1 HaKoMNIAeMOCTN OTMETOK C034aeTcA
eXXeMEeCAYHO.

8.3. o 3aBepLIeHNN OTYETHOrO nepuoga (YeTBepTr, NONYroauns, yuyebHoro
roga) UTOroBble Be4OMOCTU pacneyarbiBatOTCAa Ha ByMaXXHOM HOcUTene,
3aBepsArTCA NOANUCAMU NeAaroroB, KNacCHbIX PYKOBOAUTENENR, 3aMecTuTeNs
AMpeKTopa no y4yebHo-BocnuTaTeNbHOW paboTe, AUpPEKTOpa.

8.4. o OKOHYaHUM y4ebHOro roja UToroBble BEAOMOCTU MPOLIMBAKOTCH,
NMPOLUHYPOBLIBAKOTCA, OMeyYaTbiBalOTCA U CAAKOTCA B apXUB AN XpaHEHUS B
YCTaHOB/IEHHOM MOpPALKE.

8.5. Mo okoHYaHUM y4yebHOro roga nosHaa sepcusa XK nepeHocMTCa Ha
3M1EKTPOHHbI HOCUTENIb MHPOPMALLUKM - ONTUYECKUIA LUCK, OneYaTbiBaeTcs,
3aBepsAeTCcs MOAMNUCHIO 3aMECTUTENA AUPEKTOPA NO yYebHO-BOCNUTATE/IbHOM
paboTe M pacLnN(POBKOA MOAMUCK U XPaHUTCA B apXuBe B YCTAHOB/IEHHOM
nopsifke.



