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MHNOJIUTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «COII Ne 2 ¢. I'odTbI»
1. O0mue moJ10:KeHUs

1.1. HacTosimas monutruka 00paboTku nepcoHanbHbX gaHHbIX MBOY «COIII
Ne 2 c. Toiite» (nmanee — IlomuTuka) omnpeaenser 1end o00padOTKU
MEPCOHANBHBIX  JaHHBIX, KaTeTOPHUM W  TepedeHb  o00pabaThIBaeMbIX
MEPCOHANBHBIX JAHHBIX, KaTeropuu CyOBEKTOB, TEPCOHAIBHBIC JTaHHBIE
KOTOPBIX 00pabaThIBAlOTCSI, CIIOCOOBI, CPOKM WX OOpabOTKM W XpaHEHUS,
MOPSJOK YHUYTOXKEHUSI TEPCOHAIBHBIX JIAHHBIX TPHU JOCTIXKCHUU IEJed ux
00pabOTKM WJIM TIPU HACTYIUICHHMM HWHBIX 3aKOHHBIX OCHOBaHuii B MBOY
«COLII Ne 2 ¢. I'owite» (manee — lIkomna).

1.2. JlokanbHbIE HOPMATUBHBIE AKThl M UHBIE JIOKYMEHTHI, PETJIaMEHTUPYIOIIHNE
00paboTKy mepcoHanbHbIX AaHHBIX B Illkomne, paspabaTeiBaloTCs € y4eToM
nojoxeHu Ilonutuku.

1.3. JleuctBue IlomuTHKM pacnpoCTpaHsSETCs Ha IEPCOHAIbHBIE JIAHHBIE,
kotopeie [llkosia oOpabaThiBaeT C MCIOJIL30BAaHUEM U 0€3 HCMHOJb30BaAHUS
CPEIICTB aBTOMATHU3AIUH.

1.4. B TlonuTHke UCHIONAB3YIOTCS CAEAYOUIUE MTOHATHS:



e TIEPCOHAJBHBIC JIAaHHBIE — JI00as WHGOpPMAIHMSA, OTHOCSIIASACS TPSIMO
WM KOCBEHHO K ONPENEICHHOMY WJIM OIpeAeIsieMOMy (PU3MUECKOMY
auiy (CyObeKTy NepCOHAIBHBIX JaHHBIX );

e TIEPCOHATBHBIC JAHHBIC, pPAa3pPEHICHHBIC CYOBEKTOM TEPCOHATLHBIX
JAHHBIX ISl PACTIPOCTPAHCHHS, — MEPCOHAIBHBIE JaHHBIC, TOCTYII
HEOTPAaHWYCHHOTO Kpyra JIMIl K KOTOPHIM TIPEIOCTABICH CYOBEKTOM
NEPCOHANBHBIX JIaHHBIX IYTEM Jladyd corjlacusi Ha o00paboTKy
NIEPCOHATBHBIX JaHHBIX, Pa3pEHICHHBIX CYOBEKTOM IEPCOHATBHBIX
JTAHHBIX IS PAcIpPOCTPAHCHHS B TOPSAJKE, IPEIYCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIIEpaTOp MEePCOHAIBHBIX NaHHBIX (onepaTop) — lllkona — ropuandeckoe
JUI0, CAMOCTOSITEIBHO WJIM COBMECTHO C JPYTUMHU  JIUIIAMU
opraHm3yiomiee u (MIH) OCYIIECTBIISIONEee 00paboTKy IEPCOHAIBHBIX
JAHHBIX, OMpeessionee Ieau 00padOTKM TEPCOHATBHBIX JAaHHBIX,
COCTaB TIEPCOHANBHBIX JAaHHBIX, MOJICKAMUX 00pabOTKe, NEUCTBUS
(omepaiun), coBepliliaeMbi€ C MEPCOHATBHBIMU JIAHHBIMU;

o 00pa0oOTKa TMEpPCOHATBHBIX JAaHHBIX — JIeWCTBUE (Omepauus) WU
COBOKYIHOCTh ACHCTBUI (omepanuii) ¢ NepCcoHaIbHbIMH JaHHBIMHU C
UCIIOJb30BaHUEM U 0€3 HCIOJIb30BaHMUS CPEJICTB aBTOMATHU3AIINH,
BKJIIOYasi cOOp, 3alucCh, CHUCTEMATH3allMI0, HAKOIUICHHE, XpaHEHUe,
yTouHeHHE (OOHOBJICHHE, U3MEHEHME), W3BJICUCHUE, HCIOJIb30BaHMUE,
nepenavy (pacnpocTpaHeHue, IIPEIOCTABJICHHUE, JOCTYII),
ob6e3nunBanHue, OJJOKUPOBAHUE, YIaJIeHUE, YHUUTOKEHHUE;

¢ ABTOMATU3MpPOBaHHAas 00pabOTKa MEPCOHATIBHBIX JIAHHBIX — 00paboTKa
NEPCOHATBHBIX JAHHBIX C TIOMOIIBIO CPEACTB BBIYUCIUTEIHLHOMN
TEXHUKU;

¢ PACTIPOCTPAHECHHE TIEPCOHATBHBIX NAHHBIX — JCUCTBUS, HANIPABICHHBIC
Ha PACKPHITHE TIEPCOHATBHBIX TAHHBIX HEOTIPEICICHHOMY KPYTY JIHI;

e TIPEIOCTABJICHUE TMEPCOHAIBHBIX JTaHHBIX — JICUCTBUS, HAINpaBICHHBIC
Ha PACKPBITHEC TEPCOHATBHBIX JAaHHBIX OMPEACICHHOMY JIUIY WU
OTIpe/ICTICHHOMY KPYTY JIHII,

o OJIOKHpOBaHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOC NPEKpAIlCHHUE
00pabOTKM TMEPCOHANBHBIX JIAHHBIX (32 UCKIIOYEHUEM CIIy4aeB, €Cliu
00paboTka HeOOX0aAMMa JJIsl YTOUHEHHUSI IEPCOHAIBHBIX JAHHBIX );

e YHHUYTOXCHHE TEPCOHANBHBIX JaHHBIX — JEUCTBHUS, B pE3yJibTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJECPIKAHUE
MEPCOHATBHBIX JAHHBIX B MH(QOPMAIMOHHOW CHCTEME MEePCOHATBHBIX
JAHHBIX U (UJTK) B pe3yibTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUaIbHBIC
HOCHTEIIN NTEPCOHAITBHBIX JTAHHBIX;

o 00€3IMYMBAaHHUE TICPCOHATBHBIX TAHHBIX — JEHCTBUS, B PE3yJIbTATE
KOTOPBIX  CTAaHOBUTCS  HEBO3MOXHBIM  0€3  HMCHOJb30BaHUS
JOTIOJTHUTEIPHOW ~ WH(OpPMAIMU  OMPENEINTh  MPUHAICKHOCTD



NEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY IEepCOHAJIbHBIX
JaHHBIX;

o UH(OPMAIIMOHHASI CUCTEMAa IMEPCOHANBHBIX JAHHBIX — COBOKYIHOCTH
colepkammMxcs B 0azax JaHHBIX NEPCOHAJIBHBIX JaHHBIX U
o0ecreynBalIMX UX 00pabOTKy HMH(POPMALMOHHBIX TEXHOJOTUH M
TEXHUYECKUX CPEJICTB;

o TpaHCTpaHUYHAs TIepelaya TMEpPCOHANbHBIX JaHHBIX — Iepeaaya
NEPCOHATBHBIX JAHHBIX HA TEPPUTOPUI0 MHOCTPAHHOTO TOCYJIapCTBa
opraHy  BJacTM  HMHOCTPAHHOTO  TOCYJIapCTBa,  HHOCTPAHHOMY
(¢uznyecKoMy JIMIlY WM HHOCTPAHHOMY IOPUINUECKOMY JIULLY.

1.5. [lIxona Kak onepaTrop NEPCOHAIBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmronath KOHGUIESHIMAIBHOCTh NMEPCOHATBHBIX JJAHHBIX, @ UMEHHO HE
pacnpoCTpaHsATh MEPCOHANBHBIC JaHHBIC M HE IMepeaaBaTh UX TPETHHM JIHIIAM
0e3 corjacus CyObCKTa IEPCOHANBHBIX JIAHHBIX WJIM €ro 3aKOHHOTO
IPEJICTaBUTEIIS, €CIIM HHOE HE TIPETYCMOTPEHO 3aKOHOIATCIIBCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHANBHBIX JAaHHBIX, HMX 3aKOHHBIM
MPEACTABUTENISIM  BO3MOYKHOCTh ~ O3HAKOMIIGHHSI € JIOKYMEHTaMH U
MaTepualaMH, COJEpKAIIMMH WX [EPCOHAIbHBIE [aHHBIE, €CIM HWHOE He
IPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3picHiATh CyObEKTaM TMEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM
MPEJICTABUTEISIM  IOPUANYECKUE  TOCIEACTBUA  OTKa3a  MNPEAOCTaBHUTh
MIEPCOHAIBHBIE JAHHBIE.

1.5.4. brokupoBaTh WK yJaldsTh HEIPAaBOMEPHO 00pabaThiBacMble, HETOUHBIC
NEepCOHAJIbHBIE TAHHBIE JIN0O 00ECIEYUTh UX OJIOKHMPOBAHUE WU YaJICHHE.

1.5.5. Tlpekpatutb 00pabOTKYy U YHUUYTOXKUTh WIN OOC3TUYHUTH NIEPCOHATBHBIC
JTaHHBIE OO OOEeCIeYuTh MpeKparieHue oOpadOTKM W YHUYTOXKEHUE WU
00€e3/TMYMBaHNE TTEPCOHAIBHBIX TAHHBIX MPHU JOCTKEHUH TIEIH UX 00pabOoTKH.

1.5.6. Ilpexkpatuth 00pabOTKYy MEPCOHANBHBIX JJAHHBIX WM OOECIEeUUTh
pekpaiieHne 00paboTKH MEPCOHABHBIX JAaHHBIX B CIydae OT3bIBa CYOBEKTOM
NEePCOHANTBHBIX JIAHHBIX COTJIacusl Ha 0OpabOTKy €ro MepCOHAIbHBIX JTaHHBIX,
€CIM HHOE€ HE MPEeayCMOTPEHO  JOTOBOPOM, CTOPOHOW  KOTOPOrO,
BBITOJIONPUOOpETATENIEM WIH TMOPYYUTEIEM MO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JaHHBIX, WIM UWHBIM corjameHueM wmexnay Ikonoi wu
CyOBEKTOM MEPCOHABHBIX JTAHHBIX.



1.5.7. TlpuHUMaTh Mepbl, HCOOXOAMMBIC M JIOCTATOYHBIC JIsI OOCCIECUCHUS
BBITIOJTHEHUS O0S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M IPUHITHIMH B
COOTBETCTBHM C HUM HOPMATUBHBIMH IIPABOBBIMU aKTaMH.

1.6. IlIkona Bopage:

1.6.1. CamoCTOSITENBHO OMPEAENIATh COCTAB M MEPEYEHb MEpP, HEOOXOAUMBIX U
JOCTaTOYHBIX TUTSI obecrieueHus BBITIOJTHEHUS 00s13aHHOCTEH,
MPETYCMOTPEHHBIX 3aKOHOM U TPHHITBIMA B COOTBETCTBUHM C HHUM
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, €CJIM HWHOE HE NPEIyCMOTPEHO
3aKOHOJIATEIHCTBOM O MTEPCOHAIBHBIX TAHHBIX.

1.6.2. Vcnonb3oBaTh MEPCOHAIBbHBIE JIaHHBIE CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX 0€3 UX COTJIacus B CIy4asiX, MPEeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenoctaBiasiTh MEpCOHAIbHBIE JIaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JaHHBIX TPETHHUM JIMLAM B CITy4asiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunutb 00pabOTKy MEPCOHATIBHBIX TAHHBIX APYTOMY JIUILY C COTJIACHS
cyOBeKTa MepCOHANBbHBIX TAHHBIX, €CITU UHOE HE MPEyCMOTPEHO (PenepaibHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIFOYaeMOT0 C 3TUM JULOM JjaoroBopa. Jluno,
OCYHIECTBIISIONEe 00pabOTKy MEPCOHATBHBIX JaHHBIX 10 mopy4yeHuto LlIkosl,
00s13aHO COOJTIO/IATh MPUHIIUAIIBI U TIPaBHJIa 00PabOTKH NIEPCOHATBLHBIX JTaHHBIX,
MPEeTyCMOTPEHHBIE 3aKOHOM, COOJI0IaTh KOHPUACHIINAITBHOCT MTEPCOHATBHBIX
JAHHBIX, MPUHUMATh HEOOXOJIUMBIE MEphI, HAMPABJICHHBIE Ha OOECIEeUCHUE
BBITIOJTHEHUS 00s3aHHOCTEN, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHukn, COBEPILICHHOJIETHHE yyauuecs, poauTenu
HECOBEPIICHHOJIETHUX YYalluXCsl, WHbIE CYOBEKThl TEPCOHATBHBIX JTAHHBIX
(manee - cyObEKTHI MEPCOHANBHBIX JTAHHBIX) 00S3aHBbI:

1.7.1. B cnyyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIATH
[ITxkone nOCTOBEPHBIE IEPCOHAIILHBIE TaHHBIE.

1.7.2. Tlpy u3MeHEHUU NEPCOHANBHBIX TAHHBIX, OOHAPYXCHUU OIIMMOOK WIIH
HETOYHOCTEN B HUX HE3aMeIUTENbHO coo0mars 00 atom [lIkorte.

1.8. CyOBbeKThI IEpCOHANIBHBIX JIaHHBIX BIIPABE:

1.8.1. ITomyuats uHGOpMAIIHIO, Kacarollytocss 00pabOTKH CBOUX MEPCOHATBLHBIX
JAHHBIX, KPOME CIIy4aeB, KOTJla TaKOW JOCTYyIl oOrpaHudeH ¢eaeparbHbIMU
3aKOHAMHU.



1.8.2. TpeboBate ot IlIkonbl yTOUHUTH MEPCOHANILHBIE JAaHHBIE, OJOKUPOBATH
WX WU YHUYTOXUTb, €CIIM TEPCOHAIBHBIC JAHHBIC SBIISIIOTCS HETOJHBIMH,
YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO IIOJYYEHHBIMH WJIH HE SBIIAIOTCS
HEO0OXOAMMBIMH IS 3asBJICHHOM LEH 00paOOTKH.

1.8.3. I[OI'[OHHI/ITB IICPCOHAJIBHBIC NAHHBIC OLICHOYHOI'O XapaKTCpa 3asiBJIICHUCM,
BbIpAKaroIM CO6CTBCHHYIO TOYKY 3pCHHU.

1.8.4. OGxanoBath neictBua win Oe3aeiictBue Llkonbl B ynmoaHOMOYEHHOM
OpraHe IO 3aluTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WK B CyJleOHOM
MOPSIZIKE.

2. IIpaBoBbIe OCHOBaAHUA 00PA0OTKH MEPCOHATBHBIX TaHHBIX

2.1. TlpaBOBBIMU OCHOBaHHSIMU 00pPAaOOTKH TEPCOHANBHBIX MaHHBIX B [lIkome
SABJISIFOTCS YCTaB U HOPMATHUBHBIE MPABOBBIE AKTHI, JISI UCTIOJTHEHUSI KOTOPBIX U
B COOTBETCTBUM ¢ KOoTophiMu [IIkona ocyiiecTBisieT 00paboTKy MepCOHaNbHBIX
JAHHBIX, B TOM YHUCJIE:

o TpynoBoW KOAEKC, UHBIC HOPMATHUBHBIC IIPABOBBIE AKTHI, COAEPIKALIUE
HOPMBI TPYZOBOTO IIpaBa;

o bromxkeTHBIN KOJEKC;

o Hanorosniii Kozekc;

o ['paxxagaHCKHI KOJEKC;

o CeMelHBIN KOJEKC;

o @enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obOpa3oBaHUU B
Poccuniickonn ®enepaunn» W MPUHATBIE B COOTBETCTBUM C HHUM
HOPMAaTUBHBIE ITPABOBBIE AKTHI;

e COLMAJIbHOE, ICHCUOHHOE U CTPAaX0BOE 3aKOHOAATENBCTBO Poccuiickoi
QOenepannu;

e 3aKOHOJATENbCTBO B  cepe Oe30macHOCTH, B TOM  YHCIIE
AHTUTEPPOPUCTUYECKOM 3aIUILEHHOCTH.

2.2. IlpaBoBbIMU OCHOBaHMSIMU OOPaOOTKHU MEpPCOHAIbHBIX AaHHBIX B Illkoie
TaKXKe SIBIAIOTCA JOTOBOPHI C (PU3MYECKUMM JIMIIAMU, 3asBIEHUS (coryiacus,
JIOBEPEHHOCTH) YyYalllUXCd W pOJAUTENIed (3aKOHHBIX TMPEJICTaBUTENCH)
HECOBEPILICHHOJETHUX YYalluXcs, coryiacusi Ha oOpaOOTKy MEepCOHATBbHBIX
JTAHHBIX.

3. Hean 00padoTKM MEPCOHAJBHBIX JAHHBIX, HX KATErOPHHM U MepeveHb,
KaTeropuu cy0beKToB, epPCOHAJIbHbIE TaHHbIE KOTOPBIX
00padaTbIBaIOTCS, CIIOCOOBI, CPOKH UX 00PA0OTKH U XPAHEHHS, IOPAIOK
YHUUYTOKEHUSA MEePCOHAIBHBIX JTaHHBIX



1. Heab o0padoTku: opraHu3aunusi 00pa3oBaTeJbHON [AeATEJbHOCTH IO
o0pa3oBaTeJbHBIM NMPOrPAMMaM HA4YaJIbHOr0 0011ero, 0CHOBHOr0 0011ero
" CpeaHero 0o01ero oOpa3zoBaHus, JAOMOJHUTEIbHBIM
001eo0pa3oBaTeJIbHBIM NIPOrpaMMaM

Kareropun
JTaHHBIX

[IepcoHabHBIE TaHHBIE CoeuuainHbIe
JTAaHHEIE

IIepeuenn
JTAHHBIX

o (aMuius, UMs, OTYECTBO; CBeneHust 0 COCTOSIHHH

o TIOJ; 3I0pPOBbBS

o TPaXITAHCTBO;

e JIaTa U MECTO POXKICHMUS;

o u3oOpaxenue (pororpadus,
BHJICO);

e TIACTIOPTHBIC JIAHHEIC;

e aJpec PErucTpaluu 1mo MecTy
KUTEITHCTBA,;

o ajpec (bakTHUecKoro
IPOKUBAHMUS;

¢ KOHTAaKTHbIC JaHHbIE;

e WHJUBUIYIbHbIN HOMEDP
HAJIOTOTIATEIIBIINKA;

e CTPaxXOBOW HOMEDP
WHIUBUYyaTbHOTO JTUIIEBOTO
cueta (CHUJIC);

o CBeJeHUS 00 YCIIEBAEMOCTHU
oOydaromierocss W Jpyrue
CBEJICHMsI, oOpasyromuecs: B
npoiecce peanuzaiuu
oOpasoBaTeabHOM
POrPaAMMBI;

o UHBIC NEePCOHATBHBIC
JAHHBIC, TPEOCTABIISIEMbIC
(bU3UICCKIMU JIAIAMU,
HEO0OXOIUMbIE TUTS
3aKJTFOYCHUS W HMCTIOTHEHUS
JIOTOBOPOB, WCTTOJTHCHHUSI
HOPM 3aKOHOJIATEIhCTBA B
chepe 0O6pazoBaHUs

Kareropun
CyOBEKTOB

OOyuatomuecs, UX poAUTeNH (3aKOHHBIC TTPEICTABUTEIIN )




CrocoOsbI

ABTOMaTU3UpPOBaHHAs 0o0paboTka u 0e3 CpE/ACTB

o0paboTKu aBTOMAaTHU3alLlM, B TOM YHCIIE:
e IIOJIyYCHHE IIEPCOHAJIBHBIX JAaHHBIX B YCTHOM W
NUCBMEHHON (OpME HEMOCPEACTBEHHO OT CYOBEKTOB
NEPCOHAIBHBIX TaHHBIX;
e BHECEHUS NEPCOHAJBHBIX JAHHBIX B JKYPHAJbl, PEECTPHI
¥ UH(GOPMAIIMOHHbBIE CUCTEMBI U TOKyMeHTHI [1Ikombl.
Cpoxu B Teuenue cpoka peanuzanuyu 00pa3zoBaTENbHON IPOTrPaMMBI
00paboTKH
Cpoxku B TedeHue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYpPOW J€lI B
XpaHEeHUs 3aBUCHMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJEpXkKaTcs
IIEPCOHAJIBHBIE TAHHBIC
ITopsnox B cootBerctBum ¢ IlopsaakoM yHUUTOXKEHUS U 00€3IMYMBAHMS
YHUUYTOKEHU |MEpCOHANBHBIX JaHHbIX [Ilkonel B 3aBUCMMOCTH OT THIA
A HOCUTEJA NIEPCOHAIBHBIX JTaHHBIX

2. lleab 00paGoTKu: BhINOJHEHUSI QYHKIMH U TOJTHOMOYMH padoToaaTe s
B TPY/JAOBbIX OTHOILLIEHUAX, B TOM YHCJe 00513aHHOCTEl 10 0XpaHe TpyAa

Kareropun |IlepcoHanbHbIC TaHHBIC Crnenmanbaeie | bBuomerpuuecku
TAHHBIX NEPCOHAJIBHBI | €
e NEepCOHAJIbHBIE
JTaHHBIC JTAaHHBIC
Ilepeuens o (amunus, umsa, |Ceenenus o |M3o0paxeHue Ha
JTaHHBIX OTYECTBO; COCTOSIHUH doto u
o TIOJ; 3JI0POBBS BUJICO3AIHCH,
¢ TPaXIAHCTBO, MOJyYEHHBIX  C
o J5arta u MECTO Kamep
POXJICHUS; HaOJIIOIEHUS
e U300pakeHue
(pororpadus);

e TIACTIOPTHHIC TAHHEBIC;

e aApeC PETUCTpPAIHH
o MECTY
KUTEIHCTBA,;

e anpec (PaKTHUYECKOIo
MIPOKUBAHMS;

¢ KOHTaKTHBIC JTAHHEIC,;

e WHJWBUIYaJTbHBINA




HOMEP
HaJIOTOIIaTEIIbIINKA

e CTPaxXOBOW HOMEpP
WHIUBUIYAJILHOTO
JINIIEBOTO cyueTa
(CHMJIO);

e CBEIECHUS 00
oOpa3zoBaHuu,
KBaTM(UKAIWU,
npodeccuoHaIbHON
[IOJITOTOBKE 51
MTOBBIIIEHU T
KBaJTM()UKAIIUH,

e CEMelHOEe
TI0JIOJKEHHE,
HaJIN4ue JIeTEH,
POJICTBEHHBIC CBSI3H,

e CBCJICHHUS 0
TPYAOBOU
JIEITEIbHOCTH, B TOM
YyHcie HaJTU4IHE
TOOILIPEHU,
Harpax1IcHuM1 151
(nnn)
JTUCIMTUTMHAPHBIX
B3bICKAHMI;

e JAHHBIE 0
perucrpaiuu opaka;

e CBCJICHHUS 0
BOMHCKOM yYeTe;

e CBEIEHUS 00
MHBAJIMIHOCTH;

e CBCJICHHUS 00
yACp)KaHUU
aJTMMEHTOB;

e CBCJIEHHUS O JIOXOJE C
MpEeAbIIYIIEro MecTa
paboTHI;

e HWHBIC TIEPCOHAIIBHBIC
JIaHHEIE,
peA0CTaBISIEMbIE




paboTHUKAMU B
COOTBETCTBHUH C
TpeOOBaHUSIMU
TPYJIOBOTO
3aKOHOJIATEIHCTBA

Kareropun |PaboTHukH, KaHIUIATHI HA paObOTy (COUCKATENN)
CyOBEKTOB
Cnoco0b1 ABTOMaTU3UPOBaHHAs o0paboTka u 0e3 CpE/ACTB
00paboTKH aBTOMAaTH3allMH, B TOM YHCJIE:
o IIOJYYECHHE [EPCOHAJBHBIX JIaHHBIX B YCTHOU W
MUCBMEHHON (OopMe HEMOCPEICTBEHHO OT CYOBEKTOB
MEPCOHAIBHBIX JIAHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAHHBIX B KYpPHaJbl, PEECTPhI
Y UH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKOJIIbI
Cpoxku B Teuenwe cpoka JeWcTBUS TPYyAOBOro jaorosopa. Jlud
00paboTKH KaHAUAATOB — B TEUCHHE CpPOKAa, HEOOXOJMMOro IS
paccMOTpEHUs] KaHAUAATYpbl U 3aKJIIOYEHUS]  TPYAOBOTO
JIOrOBOpa
Cpoxku B TeueHne cpoka, YCTAaHOBIEHHOI'O HOMEHKJIATypOM [Je€l B
XpaHEeHUs 3aBUCHUMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM COJEpKaTcs
NEpPCOHAJIbHBIE JAaHHBIE, B TOM YHUCJIE B COCTABE JIMYHBIX AEI —
50 mer
ITopsnox B cootBerctBum ¢ IlopsaikoM yHUUTOXKEHUS U 00€3ITMUMBAHUS
YHUYTOXKCHHU |TMepCcOHaNbHBIX JaHHbIX [llkoael B 3aBUCMMOCTH OT THIA
s HOCHUTEJISI IEPCOHATBHBIX JIAHHBIX

3. Illeab 00padoTKM: peaau3anus rpaxIaHCKO-NPABOBBIX J0Tr0BOPOB,
CTOPOHOM, BBITOAONPUOOpeTaTeIeM WIH MOJIydaTeaeM KOTOPbIX AABJISIeTCs

Ixoaa
Kareropuu [TepconanbHbIE JaHHBIE
JTAHHBIX
[Tepeuenn o (amuiams, UMs, OTYECTBO;
JTAaHHBIX e TACTIOPTHBIE JaHHBIE;

o aapec  peructpauuu U (WiKM)  (PAKTUYECKOIo
MPOKUBAHMS;

o KOHTAKTHbIEC IAHHBIE;

e VHJMBUIYaJIbHBIH HOMEP HAJIOTOILUIATENbIINKA,




¢ HOMEp PacyeTHOIo CYETa;

¢ HOMeEp OAaHKOBCKOW KapThl;

e HUHBIE TMEPCOHAIIbHBIE JAHHBIE, IPEIOCTABIIIEMbIC
bU3HYEeCKUMU JTUTIAMU, HEOOXOIUMBIE TS 3aKITFOYCHUS
Y UCIIOJHEHUS JIOTOBOPOB

Kareropun | KoHTpareHntsl, napTHEpHI, CTOPOHBI I0rOBOpa
CyOBEKTOB
Cnoco0b1 ABTOMaTU3UPOBaHHAs o0paboTka u 0e3 CpE/ACTB
00paboTKH aBTOMAaTH3allMH, B TOM YHCJIE:
o TIOJyYCHHE TEPCOHANBHBIX JaHHBIX B YCTHOU U
MUCBMEHHON (OopMEe HEMOCPENICTBEHHO OT CYOBEKTOB
MIEPCOHATBHBIX JAHHBIX;
e BHECCHHUS MEPCOHAIBHBIX JAHHBIX B JKYPHAIbI, PEeCTPHI
1 THGOPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IK0IThI
Cpoku B TeueHme cpoka, HEOOXOIMMOro IS  HCIIOJTHCHUS
00paboOTKH | 3aKJIIFOYEHHOTO JIOTOBOPA
Cpoxku B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypoul el B
XpaHCHHUS 3aBUCUMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM COJIepKaTCs
NEPCOHATBHBIC TAaHHBIC
[Topsanox B cootBerctBuu ¢ [lopsaKOM YHUUYTOXKEHUS U O0€3IMYUBAHUSA
YHUYTOXKEHU |TMEePCOHANBHBIX AaHHBIX IIIKOMbI B 3aBUCHMMOCTH OT THIA
b HOCHTEIIS IEPCOHANBHBIX TAHHBIX

4. Illeab 00padoTku: od0ecnevyeHne 0€30MACHOCTH

Kareropuu |IlepconanbHbie JaHHbBIE
JTaHHBIX
[Tepeuenp o (amMumusi, UMs, OTYECTBO;
TAHHBIX ¢ TIACTIOPTHBIC JIAHHBIE;
o azpec  peructparuu U (W)  (PaKTUUECKOTO
MIPOKUBAHMS;
o KOHTAKTHBIC JAHHBIC
Kareropun IToceturenu IIkoibl
CyOBEKTOB
Cnoco0b1 ABTOMaTU3UPOBAHHAs o0paboTka u 0e3 CpEACTB

00paboTKH




aBTOMaTu3allnu, B TOM YHCJIC:

e IIOJIyYCHHE IIEPCOHAJIBHBIX JAaHHBIX B YCTHOM W
NUCBMEHHON (OpME HEMOCPEACTBEHHO OT CYOBEKTOB
IIEPCOHAIBHBIX TaHHBIX;

e BHECEHUS NEPCOHAIBHBIX JAHHBIX B JKYPHAJbl, PEECTPHI
1 MH(GOPMALIMOHHbBIE CUCTEMBI U JOKyMEHTHI LIIKkoib1

Cpoku B Tedenme mepmosa HaXOXKICHUS MOCETUTENS HA TEPPUTOPUHU
00paboTKH [xonbI

Cpoxku B TedeHue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATypoll nel B
XpaHEHUs 3aBUCHUMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM COJEpKaTcs
MEepCOHAIbHBIE JaHHbIE, B TOM 4uciae MuUHUMyM 30 1Heil B
OTHOIICHUU 3aIlKCel KaMep BHUICOHAOIIOACHUS

ITopsnox B cootBerctBum ¢ IlopsaakoM yHUUTOXKEHUS U 00€3IMYMBAHMS
YHUUYTOXXEHU |NEPCOHANBHBIX JaHHbIX IIIKOibl B 3aBUCUMOCTH OT THIIA
A HOCUTEJA NIEPCOHAIBHBIX JTaHHBIX

4. YcaoBusi 00padoTKM NEPCOHAJIBHBIX JTaHHBIX

4.1. Illxona ocymecTBiIsieT cOOp, 3alKucCh, CUCTEMATH3allMIO, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, N3MEHEHHE ), M3BJICUCHHE, UCITOIh30BaHHE,
nepenady (pacrmpocTpaHeHHe, NpeAoCTaBICHUE, JOCTYI), 00e3TUYMBaHME,
OJIOKMpOBaHWE, yAAJICHHE MW YHHYTOXKEHHE TIIEPCOHAJBHBIX JaHHBIX B
COOTBETCTBUM C 3aKOHOJIATEIILCTBOM O MEPCOHAJIBHBIX JAHHBIX U JIOKAJTbHBIMU
HOPMAaTUBHBIMHU akTaMu [1IKOJIBI.

4.2. Bce nepconanbHblie AanHble [1Ikoma nmomyyaeT oT cyObeKTa nepcoHaIbHbIX
JaHHBIX, a B CclydasX, Korja CyObeKT TMEepCOHAIbHBIX  JAHHBIX
HECOBEPILIEHHOJIETHHUM, — OT €ro poauTeseH (3aKOHHBIX MPEACTaBUTENEH).

4.3. Tlomyuenme o o0O0pabOTKy TMEpPCOHAIBHBIX JAaHHBIX, Pa3PEIICHHBIX
CyOBEeKTOM TEpPCOHANBHBIX  JAaHHBIX 17 pacmupoctpanenws, [llkoma
OCYIIECTBIISIET C COOJIOJCHUEM 3alpeToB W YCJIOBHH, NPETyCMOTPEHHBIX
3aKOHOM.

4.4. llkona oOpabaTbIBaeT MEPCOHANIbHBIE TAHHbIE:

« 0€3 HCIT0Jb30BaHMS CpCaACTB aBTOMATU3allnH,




e C HCIOJIb30BAaHUMEM CPEACTB aBTOMATH3allMM B IporpaMMax U
undopmarmonuslx cuctemax: «l1C: 3aprmmara u  kampe»y, «1C:
bubnnoreka», « IMeKTpOHHBIN THEBHUKY, «IIpoxo u mutaHue».

XpaHeHHEe NePCOHATIbHBIX JAHHBIX:

4.5.1. lllkona XxpaHUT MEPCOHAIILHBIE JAHHBIE B TEYCHHE CPOKA, HEOOXOIMMOTO
JUISE  TOCTHKEHHUST 1eJell uX o0paboTkM, a JOKyMEHTHI, COep Kaliue
MepCOHAJIbHBIE JIlaHHbIE, — B TEUCHUE CPOKA XpAHEHUS JOKYMEHTOB,
MPEAyCMOTPEHHOTO HOMEHKJIATypOM Jied, C YYEeTOM apXUBHBIX CpPOKOB
XpaHEHUSI.

4.5.2. TlepconanbHbie NaHHbIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTEIX,
XpaHATCS B 3alIUpaeMbIX Ikadax JIu0o B 3aIMPAEMbIX MOMEIIEHUSAX, TOCTYM K
KOTOPBIM OTpaHHYEH.

4.5.3. TlepconanbpHble JaHHBIE, 00padaThIBAEMbIE C HCIIOJIL30BAaHUEM CPEJICTB
aBTOMATHU3alIMH, XPAHATCS B TAKOM MOPSJIKE U HA YCIOBUSX, YTOOBI HCKIIFOUHUTh
HENPABOMEPHBIN WJIA CIyYauHbIA JOCTYI K HHUM, YHUUTOXXEHUE, U3MEHEHMUE,
0JIOKHUpOBaAHUE, KOIIMPOBAHHUE, IPEAOCTABJIEHNUE, pacrpocTpaHeHue
MIEPCOHAIBHBIX JIaHHBIX, a TAK)XE€ HWHBIC HENPABOMEPHBIE JICWCTBUSA B
OTHOILIEHUU NIEPCOHAJIBHBIX JAaHHBIX.

4.6. JIuma, oTBETCTBEHHbIE 32 00paOOTKY mNepcoHanbHBIX AaHHbIX B lllkorne,
MPEKpaIaT UX 00padaThiBaTh B CAEIYIOMIUX CIydasiX:

e JIOCTUTHYTHI eI 00paOOTKH MEPCOHAIBHBIX JTAHHBIX;

¢ HCTEK CPOK JICUCTBUS corjacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX;
¢ OTO3BaHO coryiacue Ha 00pabOTKy MEePCOHABHBIX JIAHHBIX;

o 00paboTKa MepCcoOHANbHBIX JTAHHBIX HEIPABOMEPHA.

4.7. Ilepenaya nepcoOHaNbHBIX JAHHBIX:
4.7.1. lkona obecreunBaeT KOH(PUACHIIMATLHOCTD MEPCOHATBHBIX JTaHHBIX.

4.7.2. lllkona nepenaeT nepcoHalbHbIE JaHHBIE TPETHUM JIMIAM B CIEAYIOLIUX
Cy4dasix:

e CyYOBEKT NEPCOHANIBHBIX JAHHBIX JajJ COTJIaCHME€ Ha Tepeaady CBOUX
JTAHHBIX;

e TIEpElNaTh JaHHbIE HEOOXOAMMO B COOTBETCTBHU C TpeOOBaHUSIMU
3aKOHOJIATENIBCTBA B PAMKAX YCTAaHOBJIEHHOW MPOLIEAYPHL.



4.7.3. Illxkona He OCYUIECTBISET TPAHCTPAHUUYHYIO MEpenady MepCOHAIbHBIX
JAHHBIX.

5. AKTyaJII/I3aIII/IH, HCIPABJIECHUE, YIAJICHUEC U YHHUYTOKCHUC
MEPCOHAJIBbHBIX TAHHBbIX, OTBE€THI Ha 3aIIPOCHI Cyﬁ’beKTOB MEePCOHAJIbHBIX
JAHHBIX

5.1. B cnywae mnpenocTaBiieHHs CYOBEKTOM ME€PCOHAIBHBIX JaHHBIX, €ro
3aKOHHBIM TMPEJCTaBUTENEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEOCTOBEPHBIX
WM HE3aKOHHO TOJIYYEHHBIX MepcoHalbHbIX NaHHbIX [llkoma akTyanusupyer,
UCIIPABIISIET, OJIOKUPYET, YAAISET UM YHUUTOXKAET UX U YBEIAOMIIIET O CBOUX
NEUCTBUSX CyOBbEKTa NEPCOHANBHBIX JJAHHBIX.

5.2. TIlpu nmoctmxeHuM 1ieseil o0paboTKU MEePCOHANBHBIX JAaHHBIX, a TaKkKe B
cily4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX COTJIacHs Ha 0OpabOTKY
MEPCOHAIBHBIX JTAHHBIX MEPCOHANIbHBIC IAHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIH
MHOE HE  MOPEeAyCMOTPEHO  JOTOBOPOM,  CTOPOHOW,  MOJydaresieMm
(BeITOOTIpHOOpETATENIEM) IO KOTOPOMY SIBIISIETCS CYOBEKT TMEePCOHAIBHBIX
JTAHHBIX.

5.3. VYHuYTOXEHHE [TOKYMEHTOB (HOCHUTENEH), COAep>KaluX IEpPCOHAIbHbIC
JaHHbIE, TPOU3BOJMUTCSI B COOTBETCTBUM C IlOpSIAKOM yHUYTOXKEHUS U
00e3MMUMBaHMUs NEPCOHANbHBIX AaHHbIX IIKonbl B 3aBUCUMOCTH OT THUIA
HOCHTEIIS NIEPCOHANIBHBIX JAHHBIX, B TOM YMCJIE IIyTEM U3MENBYEHHUS LIpeaepe,
CTHpaHUs WK (OPMaTUPOBAHUS HIEKTPOHHOT'O HOCUTEISL.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHAIBHBIX JaHHBIX WA €ro 3aKOHHOTO
npeacrautens [llkona coobmaer emy wuHopmanuioo 00 00paboTke
NEPCOHATBHBIX JIAHHBIX CYOBEKTa B CPOKH W B TIOPSJKE, YCTAaHOBJICHHOM
3aKOHOM.
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